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February 2017

Dear Exhibitors,

1% Exhibitor Package for HKTDC International ICT Expo 2017

Thank you for your participation in the HKTDC International ICT Expo 2017. Please note that the following items will be
included in your exhibitor package.

1. Exhibitors’ Manual and Order Form - Electronic Version (Please download from the link)
Exhibitor Manual:
http://www.hktdc.com/fair/ictexpo-en/s/526-For_Exhibitor/HKTDC-International-1CT-Expo/Exhibitors-Manual.html

Order Form: (Submission deadline for additional facilities: 26 February 2017)
http://www.hktdc.com/fair/ictexpo-en/s/527-For_Exhibitor/HKTDC-International-1CT-Expo/Order-Form.html

2. Circulars
Part A: Reply Form

Form 1 Exhibit Storage Service Reply Form (Deadline : 10 March 2017)

Form 2 Briefing for Exhibitors Reply Slip (Deadline : 20 February 2017)

Form 3 Special Circular - Move-in and Move-out Arrangement with Reply Slip (Deadline : 23 February 2017)
Form S1 Nomination of Buyers for Hotel Sponsorship & Nomination Form (Deadline : 24 February 2017)
Form S2 Submit product videos and enjoy FREE promotional opportunities! (Deadline : 3 February 2017)
Form S3 Sponsor Souvenir and Get Extra Exposure! (Deadline : 24 March 2017)

Form S4 Onsite Recruitment (Deadline : 24 March 2017) and

Sharing Session on 16th April 2017 (Deadline : 3 March 2017)

Part B: Important Circulars & Notice

Circular 1 Booth Design & Facilities
(1.1) Points to Note / New Measures on Custom-Built Stand
(1.2) Safety Measures on Electricity Supply, Fair System & Furniture

Circular 2 Circular on Intellectual Property Protection
(2.1) Special Measures on Intellectual Property Protection (with Exhibitor Brief)
(2.2) Important Notice on Patented Technology and Trademarks

Circular 3 Caution on Fraudulent Emails

Circular 4 Exhibitor Important Notices

(1) Move-out Regulation

(2) Security Measures Against Thefts and Losses at the Fair

(3) Caution on Rental of Credit Card Payment Terminals

(4) Caution on Third Party Promotional Offers

(5) Immigration Regulations to be Observed and Followed by Exhibitors (if applicable)
(6) Safety Measure on site Construction/Dismantling Work

(7) Construction Waste and Exhibit Samples Disposal

(8) Internet Access at the Fair

Circular 5 Special Circular : e-lnvitation Leaflets to your Buyers

Circular 6 16th April 2017 Open to Tertiary Students

Circular 7 Combined Fair Catalogue with the Fair’s Official Magazine

Circular 8 hktdc.com Online Promotion

Part C: Other Information

[€@D) Join the “HKTDC Electronics and IT Professionals” group on LinkedIn and connect industry players direct
(2) Brochure of SME Export Marketing Fund

(€)) Hong Kong Customs & Exercise Department IPR Notice

Note: Vehicle permit for move-in and move-out will be sent separately later.

* Special Airfares by Cathay Pacific Airways : For exclusive airfares offer, please click http://events.cathaypacific.com and
input the event access code MICE890 to view the special fares available for you.

If you have any questions, please feel free to contact us.

Miss Zelia Law (852) 2240 4023 zelia.ct.law@hktdc.org (852) 3915 1433
Mr. Jackie Tam (852) 2240 4222 jackie.kl.tam@hktdc.org (852) 3543 8792
Miss Nikki Wong (852) 2240 4504 nikki.ky.wong@hktdc.org (852) 2169 9441

Thank you for your attention and wish you every success in the Fair.
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Exhibit Storage Service

Registration Deadline: 10 March 2017

email: ictexpo.exhibitor@hktdc.org

In order to provide better service to our valued exhibitors, HKTDC is providing 5 different types of complimentary
Exhibit Storage Service and please find the details as below:

Type Purpose Installment Retrieval Venue
Date & Time Date & Time
O| Move-in | To avoid heavy traffic 11/4/2017 12/4/]2017
Storage | during move-in date 14:00 - 18:00 10:00 - 18:00
O | Move-out | To avoid heavy traffic 16/4 /2017 17/4/2017
Storage | during move-out date | 17:00 - 20:00 09:00 - 13:00
O | Overnight To store valuable 127412017
Storage exhibits, but not 14:00 - 18:00 13-16/4/2017 R V302
carton boxes 13-15/4/2017 08:30 - 09:30 oom
18:30 - 19:30 (Hall 3FG Concourse)
O | Temporary | To improve security 16/ 4/ 2017 16/ 4 /2017
Storage measures during After 17:00 Before 22:00
move-out date ' '
O | Fair Period | To store exhibitors 1274 /2017 1674 /2017
Storage |catalogues, brochures After 14:00 Before 17:30
and giveaways ) '

Please tick {+} wherever appropriate.

The above service is free of charge but you need to pre-register in advance by filling this Reply Form and faxing
back to us on or before 10 March 2017. In view of limited storage space, this service will be available on a first-
come-first-served basis. Please note that NO on-site request will be entertained.

Terms and conditions|

In consideration of the use of this overnight storage service at HKTDC International ICT Expo 2017 without charge or
other form of consideration, | acknowledge and agree that the Organiser of HKTDC International ICT Expo, the
Exhibition Venue and all Offices, Directors, Employees, and other representatives of each of them, have no liability
for any loss, theft, damage or destruction (through negligence or otherwise) of all property placed therein and that
the parties herein before named are neither insurers or indemnifiers of any loss. None of foregoing provisions shall,
however, limit the liability of any individual who may be personally guilty of theft, willful damage or destruction of my
property.

| have read the above statement and | agree to the terms thereof.

Company Name:

Contact Person: Booth No.:
Company Tel: Mobile Tel:
No. of Boxes: Estimated size: CBM
Signature: Date:
|~/
FEEHgR
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1 Expo Drive, Wan Chai, Hong Kong Fax {8 (852) 2824 0249
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SN Briefings for Exhibitors

To help exhibitors prepare for the HKTDC International ICT Expo 2017 and enhance exhibitors’ understanding of
the arrangements during the Fair, the following briefings will be held:

Briefing Session Date Time Venue
1. |General Briefing About the Fair &
Briefing on move-in/move-out arrangements
(please refer to Form 3 for details)

2:30pm -3:15pm | SME Training Room E,
Unit 11 Expo Galleria,

— . 22 February 2017 Hong Kong Convention &
2. |Briefing on Intellectual Property Infringement (Wednesday) Exhibition Centre
(please refer to Circular 2 for details) 3:20pm — 4:00pm | 1 Expo Drive, Wanchai,
Hong Kong.
3. |Briefing on Online Promotion Opportunities 4:00pm — 4:30pm

Notes : All the briefings will be conducted in Cantonese

New exhibitors are highly recommended to attend the above briefings. Please return the following reply slip on or
before February 20, 2017 (Monday) to reserve your seats.

To: HKTDC email: ictexpo.exhibitor@hktdc.org
HKTDC International ICT Expo 2017

Briefing Session No. of seats
General Briefing about the Fair & Move-in/move-out arrangements
[22 February 2017, 2:30pm — 3:15pm]

1 |Intellectual Property Infringement
[ 22 February 2017, 3:20pm — 4:00pm]

7 |Briefing on Online Promotion Opportunities
[22 February 2017, 4:00pm — 4:30pm]

Company Name (in English)

Contact Person Booth No.
Company Tel Fax
Signature Date

***  Please bring along your business card, Exhibitor's Manual and the circulars to the briefing sessions
L~/ )
EEERB
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Form (3)

Special Move-in and Move-out Arrangement for
HKTDC International ICT Expo 2017

Special Move-in Arrangement (12 April 2017)

A Vehicle Permit will be sent by Hong Kong Trade Development Council to exhibitors by late-March 2017.

¢ Based on the designated time on the Vehicle Permit issued by HKTDC, exhibitors who use lorries / vans for
move-in are required to queue up at the Vehicle Marshalling Area before they come to HKCEC. The location of
the vehicle marshalling area is to be announced.

¢ ATrip Ticket will be issued to drivers at the Vehicle Marshalling Area.

¢ Lorries/vans will only be allowed to enter the HKCEC loading area via Convention Avenue within 2 hours with a
valid Vehicle Permit issued by HKTDC and a Trip Ticket issued at the Vehicle Marshalling Area.

¢ Vehicle Permit and Trip Ticket are NOT required for exhibitors who use private cars / taxi for move-in. Exhibitors
can unload their goods only at the Harbour Road Entrance. NO waiting or parking at the HKCEC area is
allowed.

Special Move-out Arrangement

Exhibitors can choose to use the complimentary centralised forwarding services provided by HKTDC through Kerry
Logistics Limited or use your own lorries/vans for move-out.

Option 1 Option 2
Complimentary Centralised Forwarding Service by | Exhibitors who use their own lorries/vans or other
HKTDC (free of charge) forwarders
Can be proceeded after 5:00pm Can only be proceeded after 8:00pm

1) Pallets will be distributed to the exhibitors after | 1) Vehicle Permit will be sent by HKTDC in late-

5:00pm March 2017.

2) Exhibitors are required to put their packed items onto | 2) Drivers are required to queue up at the Vehicle
the pallets. Staff from Kerry Logistics will collect the Marshalling Area. The Vehicle Marshalling Area
pallets and issue an acknowledge receipt to the will open from 2:00pm until all the move-out
exhibitors. activities have finished.

3) The goods will be delivered to Kerry Logistics’ | 3) Trip Tickets will be issued at the Vehicle
warehouse at Kwai Chung. Marshalling Area

4) Exhibitors can pick up their goods at Kerry Logistics’ | 4) After 8:00pm, the drivers can come to HKCEC
warehouse at Kwai Chung from 09:00 to 18:00 loading areas with a valid Vehicle Permit issued
on 17-20 April 2016 (Mon-Thu). by HKTDC and a Trip Ticket issued at Vehicle

Marshalling Area

* According to the traffic conditions, the police may implement traffic diversions at
the vicinity of HKCEC on the move-in and move-out day. *

L~/ "\
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Points to Note:

1) HKTDC will sponsor a minimum of TWO free pallets (Im X 1m X 1.8m maximum height of exhibits) to the
exhibitors who use the centralised move-out service provided through Kerry Logistics Limited. Please refer to
the following table for number of free pallets entitled:

Booth size (sqm.) Maximum amount of EREE shipment

(subsidised on pallet basis)

1-18 2
19-30 3
31-60 6
61 or above 10

Volume of exhibits per pallet: 2000mm x 1000mm x 1800mm (H)* (*maximum height of exhibits)

2) Through a tendering procedure, HKTDC has appointed Kerry Logistics as the service provider. Exhibitors who
need extra service provided by Kerry Logistics Ltd please refer to the following table:

Optional Services Additional Charge
Extra pallet charge in addition to complimentary | HKD420 per pallet
pallets sponsored by HKTDC
Additional handling cost for pick-up beyond 09:00 to HKD500 per pallet

18:00 during 17-20 April 2017 (Mon-Thu) (advance booking required)
Additional handling cost at the warehouse after 20 | HKD500per pallet per day (prior application
April 2017* required)

Purchase of pallets upon pick-up (to avoid HKD300 per pallet
transferring exhibits from pallet to pallet)
Local delivery service without specific delivery HKDA420 for 1st pallet,

date, during 18-21 April 2017 (Tue-Fri). HKD260 for 2nd pallet

HKD200 per extra pallet thereafter
(for the same drop off point)

Local delivery service with specific delivery date*, HKD520 for 1st pallet

during 18-21 April 2017 (Tue-Fri). HKD320 per extra pallet thereafter
(for the same drop off point)
Next Day delivery service on 17 April 2017* HKD700 for 1st pallet

HKD450 per extra pallet thereafter
(for the same drop off point)
De-palletizing(unload exhibits from wooden HKD200 per pallet

pallets before delivery to door)

3) Agate charge of HKD200 per vehicle (under 24-ton) should be paid by the exhibitor.

4) All exhibitors should pick up their exhibits on or before 20 April 2017 or have delivery service arranged on or
before 21 April 2017. Otherwise, all exhibits stored at Kerry Logistics warehouse will be turned to Kerry
Logistics for disposal at exhibitors’ own risk. Limitation of delivery service: single drop-off point, except outlying
islands, CFS warehouses, ports & terminals and other routes involving staircases and de-palletising before
delivery.

5) Move-out Vehicle Permit will NOT be given to exhibitors using the move-out services provided by Kerry
Logistics.

6) Further enquiries regarding Kerry Logistics’ services, please call their hotline at 2211-3633 or via email move-
out@Kkerrylogistics.com .

L~/ "\
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Reply Slip

To give exhibitors a better understanding of the above move-in/move-out arrangements, exhibitors are invited to
attend the following briefing:

Date : 22 February 2017 (Wednesday)

Time : 2:30pm

Venue : SME Training Centre E, Unit 11 Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wanchai, Hong Kong
(The briefing will be conducted in Cantonese)

Please return the Reply Slip (Form 2) for briefing sessions on or before 20 February 2017 (Monday) for our further
action.

To: HKTDC HKTDC International ICT Expo 2017 email: ictexpo.exhibitor@hktdc.org

Choice for move-out arrangement :

Kindly choose one from the two options below, if you do not choose any option or choose both options, we will
treat you as using your own goods vehicle or forwarders to move-out:

[l Option1

We would like to apply for the complimentary move-out service offered by HKTDC and would like Kerry
Logistics (HK) Ltd. (“KLHK”) to contact us accordingly™. We understand that whether the application is successful
or not is under full discretion of KLHK and will be certified by the confirmation letter issued by Kerry Logistics (HK)

Ltd. We understand that no Move-Out Vehicle Permit would be issued to our company.

[] Option 2
We would like to use our own goods vehicles or forwarders during the move-out day and please provide an “After
8:00pm” move-out Vehicle Permit to our company.

Company Name: Booth No.

Contact Person: Tel:

Direct Contact Email:

Signature and company chop: Date:

*IMPORTANT: All exhibitors are required to submit the above Reply Slip no later than 20 February 2017
(Tuesday) to avoid delay. For enquiries, please call HKTDC customer service hotline at 1830-668.

Remarks: (1) For those exhibitors who choose the move-out arrangement by appointing KLHK, they shall
receive the Application Form through e-mail/ fax. Exhibitors should fill in the Application Form for
the details of service required and return it to KLHK on or before 08 April 2017. Kerry Logistics
staff will visit your booth to confirm application on the first two days of the exhibition. If exhibitors
did not receive any confirmation, please contact KLHK by phone 2211 3633 or email to move-
out@kerrylogistics.com. Exhibitors will be considering as self-move-out, if the application did
not turn in on time.
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Form & (S1)

Nomination of Buyers for Hotel Sponsorship

Thank you very much for your keen support to our fair, which is expected to be patronized by close to 600 exhibitors.
In order to maximize the effectiveness of your participation, we have launched a worldwide visitor promotion campaign
over the past year, which includes:

- Global advertising campaign and special editorial coverage in major ICT publications and international business
papers;

- Promotional counters at major international ICT fairs;

- Buyer Newsletter reaching over 100,000 ICT traders all over the world;

To encourage the participation of more quality buyers, we are launching a hotel sponsorship programme in Hong Kong
for new overseas buyers to visit our fair. In this regard, we would like to ask for your nomination of the appropriate
buyers. We shall give you due credit when extending the offer to the buyers and advise you the outcome of your
nomination afterwards. Please note, however, that we shall have the final discretion in selecting the buyers for
extending the offer.

To facilitate our preparation work, please make use of the nomination form attached and observe the submission
deadline by 24 February 2017.

We hope, with your full support in the promotion campaign, you will be able to capture the greatest business
opportunities at the forthcoming trade show.

For queries, please contact Mr. Andy Chung at tel: (852) 2240 4435; fax: (852) 2169 9517
e-mail: ictexpo.visitor@hktdc.org.

Hong Kong Trade Development Council
BEBNEREE
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& 1F BHA submission deadline

To © Mr. Andy Chung, HKTDC HEE S EREEBHRELE 24 | 2 | 2017 (Frl Eﬁﬂfﬂ)
Email EES : ictexpo.visitor@hktdc.org

From (Exhibitor Name) 2R &2 5 & .

Buyers Nomination Form for Hotel Sponsorship 85 #B) B S E

R R EH Information of Nominated Buyer
AEL:

Name of Company:

BRER (BE//8)

Name of Person: Mr. / Ms. B Position:

AR HHE Address:

B Country: B4R Postal Code:
Eah Tel: fSH Fax:

EF B E-mail: 4t Web-site:

/NF)¥F% Nature of Business:

ICT Related Industries ICT JHRABIITE

O Consultant &R O Service Provider AR5 FE = Oothers (please specify) Efth (F5:RFR)

End-Users fT3HFHX

OEducation #E ORetail £& gil%i%c%Services O Government EUFF

OManufacturing/ Trading O Service Industry O Enterprises {3 OOthers (please specify) Efth (55:2RR)
HiE/E5 RRFSIMHITE

Buyer would be visiting the fair for the first time BB A SEEHRIRIEE 7 O & Yes O Z No

I agree that the above information may be used by the Hong Kong Trade Development Council for incorporation in all or any of its database for business
matching (and may therefore become available to the public within and/or outside of Hong Kong for use by them), and for any other purposes as stated
in the Privacy Policy Statement. I confirm that I have the consent of each individual's name in this form to release their personal data for the purposes
stated herein. KA Bl EEBE 5 Z/R /G A5 Lt BRI R £ 502 (1 ERLENTER B ERE ( FTT AT GERE 7 AT AR ) B IR L1E
0, YRR GERER BRI Z RMFE. EAEZCEGMFERE LITEALEE, RN EREH TG,

[l Please tick here if you do not wish to receive any promotional and other materials from the HKTDC via email, fax, postage and any other appropriate

means. E[# T T HAEFKRE BEE 5 EREGNTE, FH, BIELXRMEIEZEMTIIEBRETERN, FRTENMLY .

Name ## Signature/ Co. Chop # £/ 2\ a]FI%y Date H#Z

Copies of the Privacy Policy Statement are available any time on request from our Customer Service Hotline at (852)1830668 or by visiting our website at:

http://www.hktdc.com/mis/pps/en  ZIELE B FEHZER, AN EEFARTFLE (852) 1830668 ZLFEHTE

Please copy this nomination form for nominating more than 1 buyer. Priority of hotel sponsorship will be given to new visitor, and is subject to
sole discretion of the HKTDC. For further queries, please contact Mr Andy Chung at tel: (852) 2240 4435.  :E{EEMLRBEEZERIEZ. &
PREBSLEEREN AARSHBREMFENRREENERBEBELEE. NMALH, FHE(852) 2240 4435 HLEEHH LWL
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Submit product videos and enjoy FREE promotional opportunities!

To help promoting the fair and exhibitors’ products to target buyers, HKTDC will dispatch electronic direct
mailings. Submit your product videos and enjoy these free promotional opportunities!

» Additional exposure to worldwide buyers free of charge;
» Allow buyers to understand the product features and functions; and

» Engage more buyers to visit your booth at the fair

Deadline: 3 February 2017

Video Specifications:

Suggested duration: 30 -60 seconds

Each exhibitor can submit one product video only

video quality and any other considerations
No corporate video will be accepted

YV VYVVVY

Clear demonstration of your exhibits at the International ICT Expo 2017
Submission format: URL (i.e. Video uploaded to video sharing site, e.g. youtube, youku, etc.)

HKTDC reserves the right whether to use the submitted videos for further publicity, subject to

LVLST VL VL VY NENENT NY VLN NYNL VY NY VL VLT VL NT NEVE VL NT VLV VY VLNV NTNL VL VT VL VLT VYN NT VLV NY NEVENT NV N NL VLN NT VL NY NV VLN

LI VL VL NY VL VLN NY VLT N VLN NT VLT T VL VLT VLN NV NN NV N7V

Submit product videos and enjoy FREE promotional opportunities!

To submit your product video, please email below information and |One product photo in jpg format (>300 dpi) ‘

to janifer.ws.hui@hktdc.org:

Email subject: Submit product videos for International ICT Expo 2017

We confirm to submit product video for HKTDC’s promotion use, details as below:

Product name (English):

Product name (Chinese):

Video link (English is preferred):

Video link (Cantonese):

Video link (Mandarin):

Company Name:

Booth no.:

Contact person, email and telephone no.:
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Sponsor Souvenir and Get Extra Exposure!

Social Media is a good way to promote your company and brand. Now, you can sponsor your company gifts
to our fair visitors and can gain extra exposure on HKTDC Social Media platforms. By doing so, more
visitors will be connected to the International ICT Expo, bringing in more potential business opportunities to

the exhibitors. We will distribute these gifts to our visitors riding on our social media campaigns.
Campaign details:

» A promotional counter will be set up at prominent location at various fairs
» Souvenir will be given to buyers who registered through HKTDC’s social media platforms

» Souvenir will be given to buyers who Liked/Followed HKTDC’s social media platforms at the fair
Benefits to sponsors:
Sponsors will receive additional exposure:

» HKTDC will feature your company’s name/product when posting the gift redemption campaign in the
social media feed.

» HKTDC will mention sponsor’s company name in the social media registration reminder email

» HKTDC will mention sponsor’s company name and deliver the souvenirs at the social media counter

at fairground where buyers can see your company’s logo and souvenir easily

Souvenir requirements:

A\

Quantity: around 100 pc

A\

Souvenir can be your company’s products or corporate gifts
» The souvenir will be primarily used at the International ICT Expo 2017 and the leftover stock will be
used for promotions at other HKTDC fairs

Enquiry:

Rick Chan (Tel: 852-2240 4057; email: rick.c.chan@hktdc.org)

Hong Kong Trade Development Council
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Please email below information for promotion use to Rick Chan at rick.c.chan@hktdc.org :

Souvenir Sponsorship for Promotion Program

Deadline: 24 March 2017

We confirm to sponsor souvenir, details as below:

Name of souvenir:

(Eng)
(Chi)
Packaging dimension: (W) cm (D) cm (H) cm
Please also attach:
» 1 photo of the souvenir in jpg format (> 300 dpi)
» Company logo in jpg format (> 300 dpi)
Company Name: Booth No.:
Contact Person: Tel:
Direct Contact E-mail:
Signature and company chop: Date:

* HKTDC reserves the right to accept/reject any sponsorship.

* Souvenir will be primarily used at the International ICT Expo 2017 and the leftover stock will be used for

promotions at other HKTDC fairs.

* HKTDC representative will contact you for delivery arrangement.

L~/ ")

EREER
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax 8 H (852) 2824 0249

ERRFHEE1REFRRRARESTOHEFS 138 Email H exhibitions@hktdc.org

www. hktdc.com


http://www.hktdc.com/ictexpo
mailto:rick.c.chan@hktdc.org

Py 4

P H(TDC
International ICT Expo

BREMBREE

13-16/4/2017 www.hktdc.com/ictexpo
Ref: 1% Package-ICT2017

Fi%(S3)

BB RIEENERIMR

ARFREHE EATNRENEREE - RE - RE EATRHEERERS ﬁﬁéUdﬁaa%ZE?EﬁEﬁ
B EFEBRBMARRE T ESRINIESKT - RMBEBURRETaMBEZIERZSHET
fR HERREZEBEEHTESRE

aEEEFE:
> KERRZERERUARFEHEERIE
> BRFBEUR/URGERVAAMSRNERBZESEY 17
> BBET/EMEEER/UIRIRETaNERRIEREY—0

BEmEs.

EERFESRBCR:
> BEERBRNARRENS B ENPRAENATIEH -
> BERERBRRUARGERAMRRERR BN LT ZHE -
> BRERBRNAREERERSEILENATNZEMAELEY -

2YEX:
> REREZEPES: 2100 &
> M oIR A S EmekiEESm
> EMREER 2017 FEREMPXBEER ;| AR FEYRREMMRER L

&
PBRSCAE  (EEFE: 852-2240 4057; EEB: rick.c.chan@hktdc.org)

HEBSURER

L~/ "\
EBERR

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax 8 H (852) 2824 0249
EAMEREEINESRAERE T ONEES 1M Email B8 exhibitions@hktdc.org www. hktdc.com



http://www.hktdc.com/ictexpo

P

PV H(TDC
International ICT Expo

BREANMEEBE

13-16/4/2017 www.hktdc.com/ictexpo
Ref: 1* Package-ICT2017

FEUTERNEHZ rick.c.chan@hktdc.org MUEERE 2 F:

HEREMEREE
#HIEAHA: 20173 A 24 H

R EENCEY LU R BB RBEEARRETEaZH - FF0O M
S

(F30)
K

BERT: (FE) EXR  (F) B (

oy

Al R ER:
> —REMIRA (jpg 12 - >300dpi)
> REIFR (jpg &= - >300dpi)

AEHE: RAIZEHE:
Hﬁ%f%/\ %EEI
B 45 \ BB 36

.

HE N NSHE: H &

ull

N

YE B E R IREER/ IEAEE R IR E1ER -
G EZR 2017 FEIRENHRIEE R - AEFFEDINEREEERGRM/EERT -

BB E R EEN BB BB EE -
L~/ "\

EREER
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax 8 H (852) 2824 0249

EFEMCEEE REERARES ONEES 13K Email & exhibitions@hktdc.org www. hktdc.com


http://www.hktdc.com/ictexpo

—(

BN HTDC
International ICT Expo

13 - 16 [ 4] 2017 www.hktdc.com/ictexpo

Ref: 21 Package-ICT2017

Please complete this form and return to Ms. Zelia Law at zelia.ct.law@hktdc.org

Onsite Recruitment and Sharing Session on 16 April 2017

Please indicate your interests below:
[ Speaking at the sharing session [] Open For Recruitment

Exhibitor Information:

Company Name: Booth No.:
Contact Person: (Name in BLOCK LETTERS) Position:
Mobile Number: Email:

Details of the Onsite Recruitment:
Description: Exhibitors interested in conducting onsite recruitment will be given a tent card
placed inside booth and company will be listed in a leaflet to be dispatched at the

fairground to tertiary students.
Application Deadline: 24 March 2017

Details of the Sharing Sessions:

Time: 2:30pm — 4:00pm (exact timeslot to be arranged by TDC)

Venue: Seminar Room, Hall 3FG

Description: To provide a platform for exhibitors to share the career opportunities and prospects
of the IT industry. It also serves as a great chance for companies to attract strong
talents.

Application Deadline: 3 March 2017

Remarks:
1. Information collected in this session is for HKTDC'’s onsite contact purpose only. Information will not be
disclosed to external parties and will be destroyed after the event.
2. The Organiser reserves all rights in accepting or rejecting any application. Incomplete application forms will

not be accepted.
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Ref: 1% Package-ICT2017 Circular i@% (1)
Booth Design & Facilities #f\L 5% 51 K 5% it

(1.1) Points to Note / New Measures on Custom-Built Stand

RESKERNERIEIESEE
In order to enhance the overall safety and efficiency of the fair, new measures regarding custom-built stands on
Custom-Built Stand have been implemented. Please pay special attention to the changes summarized below. For
details, please refer to section 4, Exhibitors’ Manual.

Section Iltems

4.2 Information submission
Please note the deadline for submission of Custom-Built Stand contractors’ information (Form 1), construction
drawings, lighting plan, site work deposit and insurance copy. Otherwise, a late charge of HK$3,000 (US$400) will
be charged to the Exhibitor/Contractor.
4.2.2 Site work deposit
Calculation based on HK$300/US$40 per sgm. For two-storey booth, the site work deposit is doubled. Minimum
and maximum deposit amounts are HK$5,000 (US$667) and HK$75,000 (US$10,000) respectively.
423 Contractors are required to take out and maintain public liability insurance in a sum not less than HK$10 million.
The insurance should be maintained in force at all times during the move-in period, exhibition period and move-out
period, i.e. 11-17 April 2017 .
4.2.4 Hall rental charges for over-time move-in and move-out
4.2.5 Maximum booth height - Update.
4.2.6 Structural Safety Certificate
A structural safety certificate must be submitted for all custom-built stands on Custom-Built Stand exceeding 2500mm
in height, using a hanging lighting truss and/or otherwise deemed required by the Organiser and/or the Venue
Operator. All stand construction must be constructed under the supervision of an Authorized Person
(Surveyor)/Registered Structural Engineer (AP/RSE). The AP/RSE shall verify the stability of the stand by
completing the structural safety certificate.

For stands and temporary structures exceeding 2500mm but below 4500mm in height, stages or platforms
exceeding 1100mm but below 1500mm in height or lighting truss suspended from the ceiling with equipment
weight less than 100 kg:

1) An Authorized Person/Registered Structural Engineer’s (AP/RSE) shall verify the stability of the design drawings.

2) Construction should be conducted under the supervision of AP/RSE.

3) AP/RSE should verify the stability after completion by completing the structural safety certificate.

4) The structural safety certificate must be submitted to the Organiser by dropping it into the collection box at the
nearest Technical Services Counter by 1500 hrs on 12 April 2017. Please refer to section 4.2.6 for details.

As required by the Venue Operator, for stands and temporary structures at 4500mm in height or above,
stages or platforms at 1500mm in height or above or lighting truss suspended from the ceiling with
equipment weight at 100 kg or above:

1) The design drawings must be verified by an AP/RSE with structural calculations for stability before construction.

2) Construction should be conducted under the supervision of AP/RSE.

3) AP/RSE should verify the stability after completion by completing the structural safety certificate.

4) The structural safety certificate must be submitted together with the structural calculations to the Organiser by
dropping it into the collection box at the nearest Technical Services Counter by 1500 hrs on 12 April 2017. Please
refer to section 4.2.6 for details.

Any alteration after drawing submission should be addressed to the Organiser for review.

An Authorized Person can either be a Registered Architect (AP-List 1), or a Registered Structural Engineer (AP-List II),
or a Registered Building Surveyor (AP-list Ill). An Authorized Person is legally defined in the HKSAR Buildings
Ordinance Chapter 123. For the latest AP/RSE registry, please
visit http://www.bd.gov.hk/english/inform/index_ap.html.

4.2.10 Scaffold

Using ladders of height exceeding 2 meters at the public circulation areas (i.e. Concourses of Hall 1, 3, 5;
Convention Foyer, Grand Foyer etc) is strictly prohibited in the HKCEC. Failing so, the user will be asked to leave
the Exhibition premise immediately.
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All construction/dismantling work at these areas should be carried out by using high reach equipment (e.g.
scaffolding, evaluated working platform etc...). The scaffold should not be used on a construction site unless Form
5 (Scaffolds-Reports of Results of Fortnightly or other inspections report) has been made by a competent person.
This form should be displayed in a prominent location of the scaffold which specifies the location, extension of the
scaffold on the site and includes a statement to the effect that the scaffold is in safe working order, strength and
stability. In addition, workers are required to wear safety belt while construction activities are carried out over 2
meters height or above the ground. For further details, please visit the website at
http://www.labour.gov.hk/eng/public/content2_8b.htm for the Code of Practice for Metal Scaffolding Safety.

If this rule is still not observed, HKTDC and/or the Venue Operator will have the rights to suspend the relevant
construction activity immediately.

4.2.13 Green Card Policy

Labour Department, Hong Kong Exhibition and Convention Industry Association (HKECIA), Hong Kong
Convention and Exhibition Centre (HKCEC) and AsiaWorld Expo (AWE) have concurrently agreed to endorse the
Contractor Green Card System at HKCEC.

With immediate effective, contractors entering the Centre for construction works are required to obtain the
Construction Industry Safety Training Certificates (“Green Card”). The main objective is to ensure that mandatory
basic safety training has been provided to contractors before working at the fairground.

All stand fitting contractors must acquire “Green Card” qualifications and have it properly displayed when working
at HKCEC. HKCEC's security reserves the right to refuse entry or remove personnel for those who fail to provide
valid credentials.

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator
at hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.

4.2.14 Points should be complied with by the Exhibitor and his/her appointed Contractor.

4.2.15 Deduction of site work deposit.

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working
environment. To ensure a full compliance on the above rules, offenders will be penalized by refusing future
participation in fairs, and forfeiting full amount of the site work deposits lodged.

“A Guide on Safety and Health in the Hong Kong Exhibition and Convention Industry” has been published by the
Hong Kong Exhibition and Convention Industry Association (HKECIA), which extensively covers various aspects of
the industry that requires proper attention. You and your appointed contractor(s) are advised to go through the guide
via http://www.exhibitions.org.hk/english/media_detail.php?id=275

For queries, please feel free to contact Mr. Abel Kwan via email : abel.kwan@hktdc.org or phone : (852) 2240
5466.

Thank you for your kind understanding and co-operation.
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Circular & (1) :
Booth Design & Facilities #1358 51 K 5% e

(1.2) Safety Measures on Electricity Supply, Fair System & Furniture

BREHHE, BUEBREETREER

Attention to All Exhibitors AR

Electricity Supply EHHtHE

reminded that the fuse maximum capacity is 800watt for one electrical appliance only. Exhibitor should
also check which type of socket you have ordered (if any) and its power limitation. The fuse will be
broken if electricity consumption exceeds the power supply limit. HKD50 will be charged for each fuse
re-installation. No multi-plug or extension cord are allowed to be connected to the socket.
HKTDC reserves the right to suspend the electricity supply until the problem is rectified by the exhibitor

X For the standard socket (if included in the booth package) provided by the organizer , please be

= concerned.
“1 > -~
* BUEHRATRBEZENEE, ERXAEERRN s00watt U TZE—BEFH. 2RBFEE
BTHERAzZEEEREE, S—EENEENEEGE LR, I278BBE8%H, URFREAZERK. Sk

KREBHNERLAERE+R. SRBVINRFEI ZRBEBHARIER , —EERARBRELL
HERFNEZEHSROSHEEBENRE.

The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in compliance with the
electrical safety requirements (as shown in the picture).

EREMAZERARVLAEANESENREREN=ZNEHEME ).

For those exhibitors who ordered lighting connections only, please contact the “Technical Services
Counter” for power supply once your lightings are installed. The exhibitors shall be solely responsible
i gi for any consequences caused by the electrical appliances they bring to the fair.

SREECHAENEGRSE (MBTHEHRRIKEEMLER) , CETRESER, FHKATH#
MERERBFE UAEEZHENER. ZRAKHBITESZERARASIBZENEREGREERE.

Fair System & Furniture S ZE¥ R 151

No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied to the official

\,/ booth structure. Please request for booth modifications at our Technical Services Counter ONLY.
/;“Jl Exhibitors are liable to any damage caused to their booth fixtures and fittings at the fair.
= HusBriEE E1’E1£ﬂﬁﬁtz?ﬁ|?$ MRS REMRA, FASTLEEAETF. WEELHKRE, &
REAREREAERIGRE ERURRENEENGFREMNBEENHZSRTAERME.
Each square metre of wooden shelf and cabinet top can only support weight under 3kg. Hanging
objects from ceiling beams and system panels are prohibited.
\\) A BARAREBREGEERAREGETBR=AT 2. RIEERIGERBEAEEMIM .
7&25 For safety reasons, standing on the table, chairs, cabinet tops or showcase tops, etc. are strictly

3 prohibited.

HERREER, BEMVERT. B iER=EF L.

The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The
exhibitor shall be solely responsible for death, injury, damages or any consequences in relation to the violation of any
of the above guidelines.

BHSREARTAHABRNAEEEEAHEERE. TERULEMES, SRERHSIBZIRT. ASEE. BEAREAEREGREEE.
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Circular (2) :
Intellectual Property Protection

2.1 Special Measures on Intellectual Property Protection

We wish to draw your special attention to clause No. 43 in the exhibitors’ application form about
intellectual property infringement. This is a matter taken very seriously by the Fair Organiser, the Hong
Kong Trade Development Council (HKTDC). Exhibitors with a history of infringement are barred from
our trade fairs.

The following two measures will be implemented to tackle with the “Intellectual Property Infringement”
issue:

1. IPR Inspection Team

Same as previous years, an IPR inspection team will be appointed by the Organiser to inspect on-site
products displayed by the exhibitors. By the rules and regulations of the exhibition, the inspection team
has the absolute right in asking exhibitors to remove any exhibits which are suspected to be infringing
items.

2. Fair Legal Advisor

We have procedures for handling complaints promptly at the fairground, with the assistance of a Fair
Legal Advisor. They are set out in the attached briefing notes and all exhibitors are invited to make use
of them. These procedures are designed to safeguard exhibitors’ intellectual property rights as well as
to protect individual exhibitors from any business disruption caused by unfounded complaints.

The Fair Organiser reserves the right to deny admission to or reject from the Fair, anyone who
does not follow these procedures or who disturbs the normal business of exhibitors or buyers
inside the Exhibition Hall.

An exhibitors’ briefing to elaborate on our on-the-spot handling procedures of complaints about
intellectual property infringement will be held on 22 February 2017. The briefing will also cover how to
go about proving ownership and infringement of intellectual property.

Date : 22 February 2017 (Wednesday)
Time : 3:20 p.m. — 4:00 p.m.
Address : SME Training Centre E,

Unit 11 Expo Galleria,
Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wanchai, Hong Kong.

All exhibitors are encouraged to attend. (The briefing will be conducted in Cantonese but written
materials will also be available in English). If you are interested in attending the briefing, please fill in
the reply slip on “Briefing for Exhibitors” and return it to us by fax on or before 20 Feburary 2017
(Monday). We look forward to seeing you at the briefing.

Hong Kong Trade Development Council
Encl.
L~/ ")
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(Circular (2.1) (Attachment)|

Exhibitors’ Brief on the Protection of Intellectual Property Rights at TDC Exhibitions

The Hong Kong Trade Development Council (referred to below as “TDC”, “Organizer”, “we”, “our”
or “us”), the statutory body promoting Hong Kong’s international trade, is committed to fostering
original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product on
display infringes someone else’s intellectual property rights. These complimentary procedures are
not the only way in which complainants can file complaints. Complainants can also file complaints
with Hong Kong Customs and Excise Department and/or the Courts of Hong Kong.

These procedures, carried out with our legal advisors (“Legal Advisors”), are designed to help
establish whether there is a case to answer so that complaints may either be pursued or resolved

promptly.

Our aim is as much to protect the rights of individual exhibitors to be promptly cleared of
unfounded complaints as it is to uphold their obligation to respect the intellectual property rights of
others.

In this respect, the attention of all exhibitors (“Exhibitors”) is drawn to Clause 43 of the conditions
of participation, setting out rights and obligations of exhibitors at TDC exhibitions, which is set out
below for ease of reference:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or any
other part of the display on the Stand do not in any way howsoever violate or infringe any third
party’s rights including all intellectual property rights including but not limited to trade marks,
copyright, designs, names, and patents whether registered or otherwise. The Exhibitor agrees to
fully indemnify the Organizer and its agents, representatives, contractors and employees against
all costs, expenses and damages arising from any third party’s claim of infringements by the
Exhibitor and/or the Organiser and/or the latter’s agents, representatives, contractors or employees
of such third party’s rights.

The Exhibitor agrees that it shall comply with any “Exhibitors’ Brief on the Protection of Intellectual
Property Rights at TDC Exhibitions” (“ Exhibitors’ Brief”) that the Organizer may issue from time
to time, including abiding by any complaint procedures and penalties stated in the Exhibitors’ Brief,
whether as a Complainant of infringement of intellectual property right or as a party subject to any
such complaint. If the Exhibitor fails or refuses to abide by any of the terms and conditions of the
Exhibitors’ Brief, the Organizer shall have the sole and absolute discretion to ban the Exhibitor and
any of its representatives, parent, associate, affiliated and/or subsidiary companies from any or all
future TDC exhibitions and/or to further ban any representatives of the Exhibitor in question from
entering the venue of the current TDC Exhibition in which the Exhibitor is participating.

If a complainant (“Complainant”) files a complaint with the Organizer in accordance with the
Exhibitors’ Brief and requests the Organizer to take action against an Exhibitor, the Complainant
agrees to hold the Organizer, its agents, representatives, contractors and employees (including but
not limited to their Legal Advisors) harmless and to fully indemnify each and every one of them
against any and all liabilities, losses, costs (including but not limited to legal costs), expenses and
damages of any nature whatsoever incurred or suffered by any of them as a result of or however
arising from any action that the Organizer, its agents, representatives, contractors or employees
(including but not limited to their Legal Advisors) may take in reliance of or as result of such
complaint filed by the complainant, or any other requests, directions or instructions made or given
by the complainant pursuant to such complaint. The Complainant further agrees not to take any
legal action or make any claim or demand against the Organizer, its agents, representative,
contractors or employees (including but not limited to their Legal Advisors) in relation to such
complaint and the alleged infringement of intellectual property rights.
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Procedures

1.

10.

If you have any complaint involving infringement of your intellectual property rights, this should
be reported to the Fair Management Office, where it will be handled by TDC Fair Officials and
the Legal Advisors engaged by TDC.

If you receive a complaint at your booth, you should refer the Complainant to the Fair
Management Office.

Both the documents attached to the Exhibitors’ Brief and the Legal Advisors on site will specify
the kind of documents and other evidence necessary to support a complaint.

If the Legal Advisors are satisfied, on the basis of the documents provided, that the
Complainant’s intellectual property rights are valid and have been infringed by the display of
the Exhibitor's product or material in dispute at the Fair, a TDC Fair Official will visit the booth
involved.

The Fair Legal Advisor will also visit the HKTDC’s website (www.hktdc.com) to check whether
the product or any material in dispute is displayed on the said website. If so, the HKTDC has
the sole and absolute discretion to disable the link or otherwise take down / remove the
disputed product or material from the Organizer's website in accordance with the HKTDC's
Terms & Conditions for Printed Advertisement & Online Promotion without further notice.

As Fair Organizer, TDC has the power to immediately take at least 3 photographs of the
product or any material in dispute.

The Exhibitor will be asked to remove the product or material in dispute immediately from
display and not to trade in it for the remainder of the Fair unless he/she can adduce evidence
to show to the satisfaction of the Legal Advisors that he/she has the right to deal in such
product or material. He/she will also be required to sign an undertaking immediately to this
effect. A copy of the signed undertaking and one copy of the photograph will be given to the
Complainant and the Exhibitor. A further copy of the signed undertaking together with one copy
of the photograph will be retained by the TDC for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating possible
violation of copyright and/or trademark by an Exhibitor at the Fair, the Exhibitor will be required
to immediately remove the product or material which is under investigation for the remainder of
the Fair.

If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7 and/or 8
above, TDC shall have the right and power, in its sole and absolute discretion, to ban the
Exhibitor and any of its representatives, parent, associate, affiliated and/or subsidiary
companies, from any or all future TDC exhibitions.

TDC staff will visit any booth in respect of which a complaint has been received and accepted
by TDC's Legal Advisors, in order to reconfirm that the disputed product or material is no
longer on display and is not being traded. If the Exhibitor is found to have breached its
undertaking not to display or deal with the product or material in dispute during the remaining
period of the Fair, TDC shall have the right and power, at its sole and absolute discretion, to
immediately terminate the right of participation in the Fair in question of the Exhibitor and any
of its representatives, parent, associate, affiliated and/or subsidiary companies without any
refund of the participation fee already paid , and to ban the Exhibitor and any of its
representatives, parent, associate, affiliated and/or subsidiary companies from any or all future
TDC exhibitions.

Penalties

An Exhibitor and/or any of its representatives, parent, associate, affiliated and/or subsidiary
companies may, in the sole and absolute discretion of the TDC, be banned from any or all future
participation in TDC exhibitions if:

a.

OR

b.

after TDC has received and accepted a complaint against the Exhibitor, the Exhibitor fails or
refuses to:

- allow TDC to immediately take 3 photographs of the product or material in dispute;

- sign an undertaking immediately in favour of TDC in a form provided by TDC, indicating its
decision whether to remove or continue to display the product or material in dispute;

if the Exhibitor refuses to remove from display the product or material in dispute and a legal
action brought against the Exhibitor in relation to the display of the product or material in
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dispute is upheld by a Court in Hong Kong, notwithstanding that the Exhibitor has signed an
undertaking in favour of TDC and allowed TDC to take photographs of the product or material
in dispute during the Fair;

OR

c. the Exhibitor removes the product or material in dispute immediately from display and signs an
undertaking provided by TDC not to display or deal with any such item for the rest of the Fair
period, but is subsequently found to be in breach of such an undertaking; in which case the
TDC shall, in addition, be entitled to immediately terminate the Exhibitor’s right of participation
for the rest of the Fair period without refund of any participation fee already paid by the
Exhibitor;

OR

d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor confirming
its infringement of intellectual property rights of any Complainant(s) during two consecutive fair
periods, notwithstanding that the Exhibitor has cooperated with TDC during the Fairs by
removing the disputed product or material from display;

OR

e. within two consecutive fair periods there are four or more valid complaints filed against the
same exhibitor and which have been accepted by the Legal Advisors:
- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items

OR

f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of
intellectual property rights or violation of intellectual property-related laws and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Konq)

It is a criminal offence to make or deal in articles that infringe copyright. The Copyright Ordinance
sets out in detail the different activities that constitute criminal offences. A person who commits
such a criminal offence is liable to a fine of HK$50,000 in respect of each infringing copy and to 4
years’ imprisonment or a fine of HK$500,000 and 8 years’ imprisonment depending on the type of
infringing activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Konq)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods, or any service supplied or offered to be supplied
to a consumer;

(i) supplies or offers to supply any goods, or any services to consumers, to which a false trade
description is applied; or

(i) has in his possession for sale, or for any purpose of trade or manufacture, any goods to which
a false trade description is applied

commits a criminal offence.

Further, any person who forges any registered trade mark or falsely applies to any goods any
trade mark so nearly resembling a registered trade mark as to be calculated to deceive also
commits a criminal offence.

Further, any person who engages in relation to a consumer any unfair trade practices (including
but not limited to any commercial practice that is a misleading omission, or is aggressive, or
constitutes bait advertising, bait and switch, or wrongly accepting payment) also commits a
criminal offence.

Any person who commits such an offence under the Trade Descriptions Ordinance may be liable -
a. on conviction on indictment, to a fine of $500,000 and to imprisonment for 5 years; and

b. on summary conviction, to a fine of $100,000 and to imprisonment for 2 years.
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Documents Required as Evidence of Subsistence and Ownership of Intellectual Property
Rights

A. Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the
copyright work pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of Hong
Kong) - for reference purposes, a template affidavit is available for download at:
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below items

4-6 as evidence, and provide information and evidence of all of the following:-

date and place that the copyright work was first made or first published;

name of the author of the copyright work;

name of the owner of the copyright work;

original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies, including

photocopies or computer copies will not be accepted,;

original evidence on proof of ownership of the copyright work - for example, in the event

the author of the copyright work is an employee of the Complainant, that employee’s

contract of employment; or in the event the author of the copyright work is not the

Complainant nor its employee, copyright assignment evidencing the assignment of

copyright from the author to the Complainant; and

6. original evidence of the date of (i) the first sale of the product/article to which the copyright
work relates (e.g. invoices, shipping documents, etc) or (i) the first publication of the
copyright work, and such evidence must clearly identify the product/article in question

PN

o

For any complaint made under Option 2, complainants will also be required to complete,
provide and confirm all the above information and evidence in a standard-form checklist (which
is available for download at [http://tpwebapp.hktdc.com/fair/Multi fairs/pdf/Copyright/1.pdf] or
to be provided by TDC at the time of the complainant’s filing of the complaint). If any of the
required information and/or evidence is missing or otherwise incomplete, or if any of the
information and/or evidence provided are, in TDC’s opinion, unreliable, conflicting, false or
inaccurate in any manner, the relevant complaint will not be processed or will be rejected.

B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations will not
be accepted).

C. Registered Design

1. Original or certified copy of a valid Certificate of Registration of Design in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations will not
be accepted).

D. Patent

1. Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong including
any renewal certificates or proof of renewal (NOTE: foreign registrations will not be
accepted); and

2. A written opinion from the complainant’'s Hong Kong patent agent or legal advisor that the
Hong Kong patent is valid and infringed by the display of the Exhibitor’s product or material
in dispute during the Fair with clear and specific reference to the alleged infringing product
in question.

And any other evidence that the Legal Advisor may require depending on the specific facts of the
case.
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Circular (2) :
Intellectual Property Protection

2.2 Important Notice on Patented Technology and Trademarks

Examples of Patented Technology and/or Trademark Owners (“IP Owners”):

Dolby Laboratories Licensing Corporation
Koninklijke Philips Electronics N.V.

MPEG LA, LLC

Apple Inc.

HDMI Licensing, L.L.C.

The above companies are examples only. Should your products on display use any third party’s

patented technology or trademarks, please also read this important notice as the same
arrangement applies.

HKTDC International ICT Expo, 13 - 16 April 2017 (“Fair”)

Thank you for your participation in the Fair. If you will be displaying any consumer electronics equipment capable of
supporting IP Owners’ technology and/or which uses their trademarks (Devices) at your booth during the Fair, please
be advised that representatives of the IP Owners may be attending the Fair to verify that all such Devices on display
have been properly licensed. Please check with your manufacturer/supplier that the Devices being displayed at your
booth during the Fair are the subject of a CURRENT VALID LICENCE from relevant IP Owners and ensure that the
following documents are available for inspection by HKTDC staff at your booth at all times during the Fair:-

1. If you are a licensee of an IP Owner, a copy of the current valid license agreement between you and the IP
Owner in respect of the Devices;

2. If you are a sub-licensee of an IP Owner:-

(@) acopy of the current valid license agreement between the IP Owner and its licensee; and
(b) a copy of the current valid sub-license agreement between you and the licensee

in respect of the Devices;
3. If you purchase the Devices from licensees of an IP Owner:-
(@) acopy of the current valid license agreement between the IP Owner and the licensee;

(b) a copy of your purchase order to the licensee in respect of the Devices on display at your booth during the
Fair OR a copy of the letter from the licensee certifying that it has sold the relevant Devices to you.

Your co-operation in that respect would be greatly appreciated so as to avoid any unnecessary disruption to your
business during the Fair. Please refer to the Exhibitors’ Brief for more information about our IPR procedures.

L~/ "\
EEBERR

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B 5 (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 (852) 2824 0249
EAMEMEEINE SO REE SN EES 3 Email B8 exhibitions@hkidc org www. hktdc.com
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2.2 ARBEFEFRERZERES

AEE TS RERREN SF TR TG ER SRR AT

Dolby Laboratories Licensing Corporation
Koninklijke Philips Electronics N.V.

MPEG LA, LLC

Apple Inc.

HDMI Licensing, L.L.C.
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Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B 5 (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 (852) 2824 0249
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Circular (3)

Special Circular - Caution on Arranging Payment and Fraudulent Emails

The Hong Kong Trade Development Council (HKTDC) would like to remind all applicants to be cautious
when arranging payments for their participation in the HKTDC Fairs. The HKTDC would like to clarify
that all payments should be made payable to “Hong Kong Trade Development Council” as specified on
relevant application form and invoice. Should you require relevant bank account information for
telegraphic transfer, please contact our fair representatives directly. To protect your own interests, you
are reminded to always exercise due diligence and keep proper records when making relevant
payments.

In view of the recent incidents of fraudulent emails in the market, HKTDC would like to remind our
exhibitors to stay vigilant and take extra precautions. We hope that the following tips may help to raise
your awareness.

1) Ensure that the email is genuinely from HKTDC
e Always identify the sender of the email from its domain.

2) Check the HKTDC disclaimer
e All emails sent from HKTDC will carry the Council’s disclaimer at the bottom of the email.

3) Reconfirm bank account number and beneficiary name (Hong Kong Trade Development Council)
when making payments.

4) Always use trusted Wi-Fi network
e There is always security risk when using untrusted public Wi-Fi network to access emails. It
is possible that hackers can capture your emails or send fraudulent emails to you on
untrusted Wi-fi network.

The above is for reference only. In case of doubt, please contact us.

Hong Kong Trade Development Council

L~/ )
ERERR

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel M EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax @ B (852) 2824 0249
EAMGMBERERARETONEES 1IN Email B exhibitions@hktdc.org www.hktdc.com
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i85 (3)
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Circular B(4)

Fair Important Notices

REEEIEFH
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~

1. Move-out Regulation ##E<FAI

Please note that all exhibitors are required to strictly abide by the move-out regulation. No exhibitors can move out
exhibits or dismantle its booths before the closing of the Fair (16 April 2017, 5:00pm). Kindly understand that
this will seriously disturb other exhibitors’ business negotiations and adversely affect the image of the Fair.

To uphold the quality of our Fair and to avoid violation of this regulation, our staff will give warning to exhibitors who
move out before the official closing time. If exhibitors insist to move out early, the organiser reserves the right
to reject future applications of the exhibitor. Besides, booth selection priority in future editions of the Fair
may be affected.

FItESRSRETBREETATHRERE, FERREEHEEFERIFER(2017 £ 4 A 16 B 5 FAN§RmMEER
PR RN . MAELRMHALSREXLEAMET ALETHRENEFDRRETHR.

RE—SIRSRETHZLBRERFHEE, AEBETRN 2017 FRETHMRERMISIERE, FESRPOERFHE
FHE, AREHEHERARNSRER, LATREESRENELRSF, BHRHEE.

2. Security Measures Against Thefts and Losses at the Fair F5RiR5 L B GRIB LR SRR LI

As part of our continuing effort to improve security measures against potential thefts and losses of exhibitors’ goods
and displays at the fair, the Hong Kong Trade Development Council (HKTDC) will put in place the following
measures and revised procedures:

1) Reinforce Security Patrol - Extra security staff will be deployed in all the halls during daily morning set-up and
end of fair move-out periods. As most past incidences of thefts and losses, although few in numbers, had
occurred during the set-up and move-out periods, exhibitors are advised to be extra vigilant during these periods.

2) Exhibitors’ Badges - Enlarged prints will be used for the booth number on all exhibitors’ badges for easy
identification, especially during set-up and move-out periods.

3) Signage - Large visible warning signs indicating the presence of security cameras will be posted around all
exhibition areas as an additional deterrent.

4) Booth Curtains - Curtains for exhibition stands to be provided during move-in periods for retaining privacy of
your exhibits during non-opening hours.

Page 1 of 6 (Important Notices)
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5) Overnight Storage Service - To facilitate storage of precious exhibits at night 12-16 April 2017, the Organiser
will offer exhibitors overnight storage facility arrangement. Please refer to Form (1) Exhibit Storage Service
Reply Form of Exhibitor Package for details.

These measures are designed to improve security against losses and thefts but are by no means full-proof.
Therefore, we will continue to rely on your co-operation and vigilance. Exhibitors are also reminded that the
responsibilities for ensuring sufficient insurance cover against any losses or damages rest on the exhibitors and not
the organiser.

BRESURE— AT ERNNERZHR, UNLELZZRENRAELATELHE. SEFURERSRBAREY
EHMIRE, KEFELTIINRZ AR

1) MSEFRRKE - KRS HR LERERG EREBENE A E S REER, MERRKETISURERISHER
RmZe. HRUERMELAREBEHBERZENERNBEERRE, SRETCAFIIRSER . MEBEER
CHIRm -

2) ERBI{EE - REAVWHHARNEERANEHEFBZEA, AEERABKFRIIENSRE LI LrI#A
WS, UHESHEEREHEN.

3) REET - EMKMEARFETHRRESEN, UEREENECREFBERRRRLS.

4) WEUHE - ARBREEUTEASSRE, RESELNNIFFMEERITAR.

5 BERER - AHESRERN 201744 A 12-16 ARG LR EFEERMER, TIRBRREHREERER
. FEFEREREANRE(L)ZRmFAEFREHR

REAYREEMIERMAERKERE, RESULNERZERS, RREARESREANSIERRESER - 2KB
TFEEERMERRE, WARRREANEBZER,

3. Caution on Rental of Credit Card Payment Terminals 2B B R{E R FR iR ESR%

The Hong Kong Trade Development Council (HKTDC) is recently informed that a service provider of credit card
payment terminal has offered its payment terminal rental service to exhibitors in exhibitions held in Hong Kong, but
failed to return the transaction amount to exhibitors before the deadline as stipulated in the contract. The HKTDC
would like to clarify that it has NOT appointed any credit card payment terminal providers in ALL HKTDC fairs. To
protect your own interests, you are reminded to exercise due diligence and read all contracts carefully before
appointing any service providers.

The HKTDC would also like to remind exhibitors that no retail sales should be conducted at the Fair.

Should you have any questions, please contact the Fair Management Office.

EHESERR(EREERER LA A ARET AL NNREThREHER FRIFHBERF FE2RES, BIEXREH
A EHYIREARX S SHE. EEEERBUEBRARISARANIEREMSE = FIRMHIER FRInEHE SRS,
TIRERFF B2 RBEFEREMHERIRFR, BABETHRELR, THBRESHAXHERESHNMAR, UEREBTEAS
RIS

HREEFIIREMESREM SHERENEETEEER
WMAEMEER, FREEMEIBEHER.
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4. Caution on Third Party Promotion Offers from Fair Guide/Expo Guide/Event Fair
MO BEIB R = E (Fair Guide/Expo Guide/Event Fair)iEfitZ HEEEE

It has come to the Organiser's attention that Fair Guide (owned by Construct Data), Expo Guide (owned by
Commercial Online Manuals S de RL de CV (“Commercial Online Manuals”) and Event Fair - The Exhibitors Index
have sent invitations to exhibitors inviting them to update or correct their data with their fair directories. The
Organiser would like to stress that neither the Fair Guide, the Expo Guide nor the Event Fair has any connection with
the Organiser or any of our fairs.

UFI, an international organization which represents the interests of the exhibition industry worldwide has been
warning the exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data, Commercial Online
Manuals and other similar guides and organisations. UFI has also reported that debt collection agencies work in
partnership with these guides to intimidate exhibitors for payment. The practice of Construct Data has been
considered as unconscionable and misleading by the Austrian Protective Association. Recent information suggests
that Construct Data has shifted its operation from Austria to Mexico and/or Slovakia.

It should be noted that the contents and wording of Fair Guide’s and Expo Guide’s letter and order form are virtually
identical. It is possible that Construct Data and Commercial Online Manuals are related companies or are in some
way connected. You should therefore exercise due diligence and care when being approached for such invitations so
as to avoid possible unwarranted and/or unnecessary financial commitments. In order to protect your own interests,
you are urged to read the contracts (including the small print) and attachments carefully, as well as seeking legal
advice, before signing any such documents.

The Organiser do not recommend that you sign any materials that you receive from Construct Data, Commercial
Online Manuals and/or and Event Fair. If you have mistakenly entered into contract with Construct Data, Commercial
Online Manuals and/or and Event Fair , you should notify Construct Data, Commercial Online Manuals and/or and
Event Fair in writing and inform them that you dispute the validity of the contract on the basis of mistake and/or
misrepresentation. You should take legal advice as to how to respond to any demands for payment that you might
receive.

For more information about UFI's action against Fair Guide, Expo Guide, Construct Data, please visit
http://www.ufi.org/industry-resources/warning-construct-data/

F A% T =2 Fair Guide (B Construct Data Fri##%A) . Expo Guide (B8 Commercial Online Manuals S de RL de
CV (“Commercial Online Manuals”) Fr# &) #1 Event Fair - The Exhibitors Index [(12 & %% 1855, EESREEM
FEETHMANRERGNTIEZESREER.

EAEE /BB R ER: Fair Guide. Expo Guide F1 Event Fair #EL F itk T BN IR ETSER.

UFI, —AXRLIkREX£FZHNBEFASL, SE8EEREX£E/JLE Fair Guide. Expo Guide « Construct Data.
Commercial Online Manuals F1E fth$8{ARYIERaFNAEL . UFIIRIRE:R, WELABMISLIEEMASEBHENRE, ®
MRS RT3k Construct Data Z £ F A B Rith FIRPE A FEREFHE (Austrian Protective Association) #3%
ANFERZRE, RiiHEREER, Construct Data 214 R FI8E 5 HiE (£ B FA/HANEK = .

B Fair Guide & Expo Guide H{E# RETENA RFEA% F5£ 4 HE[E, Construct Data B2 Commercial Online
Manuals FIsERHEAHIEE 2 A F. BTELERSELUMOEENREERIEZFEE, UREEALENTIBAIE,
FHMHBHLTEATERZEMNAL (BRI FREIENEL) KMtz BARARXHMEREEER,
LURBEE T A SHFIZS

FEH T EEZEE TS 2% Construct Data, Commercial Online Manuals /3% Event Fair g%z 3. nfE
TR E R TE Construct Data, Commercial Online Manual X%/3{ Event Fair T3 &%, B TEUEEELHN
Construct Data. Commercial Online Manuals }/3% Event Fair 5§ B E T &SRB FRA T EHEZHE, GBS
|, BT EZMATEE R TR RN RERBREEER.

AEEMRE SIS BT UFI ¥ Fair Guide, Expo Guide, Construct Data £ Commercial Online Manuals $REXZ {T&/, 7
BB AEE
http://www.ufi.org/industry-resources/warning-construct-data/
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Ref: 1* Package-ICT17

5. Immigration Regulations to be Observed and Followed by Exhibitors (if applicable)

SREAETRNRR G

1) Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain in Hong
Kong for the purposes of sightseeing, shopping, as well as conducting contracts, attending meetings and
conferences, etc. For the purpose of immigration control, visitors are subject to certain conditions of stay specified in
the Immigration Regulations. These conditions preclude a visitor from taking up employment, whether paid or unpaid
and he is not allowed to establish or join in any business. Those who wish to be engaged in day-to-day business
operations or investment activities in Hong Kong will have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature of the
business of the exhibition booth he/she mans and his/her activities therein. In general, if the exhibitor’s activities are
focused on promotion without engaging in retail sales, he will not need to apply for a work permit. However, if an
exhibitor from outside Hong Kong is engaged in retail sales activities, a work permit will be required.

2) Exhibitors from Chinese Mainland

Where Chinese Mainland exhibitors participating in trade fairs are concerned, it should be noted that they must apply
for exit permission from the relevant Chinese Mainland authorities. For business visits, Mainland residents have to
apply to the PSB Office in their place of domicile for permission to enter Hong Kong under the Business Visit
Scheme. The PSB will issue an exit-entry permit with a business visit endorsement to Mainland business visitors.
Exhibitors from Chinese Mainland are required to meet Hong Kong Immigration regulations as stipulated in item 1 of
the above.

3) Hong Kong Exhibitors
If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths during fair
period (including move-in and move-out days), the above regulations (items 1 and 2) will also apply.

For details of Hong Kong immigration regulations, you may access the Immigration Department’'s web-site
(www.info.gov.hk/immd/). If you have any queries regarding the above, please do not hesitate to contact Hong Kong
Trade Development Council.

1) REEEUIHERE
REFBNRERENBR, IRKRBEALATEREL BY, AASHARLETEZTERATEER, KHE
BHE, RBEALTLAEFEENERGINGIANE TRE. REBBGHG, KEALASRERETLE
(BERZHLEZH), TISHARVSUEIMER. AECETENFHEEBEERREFHINAL, ¥R
B TIE%AE

RESGREEMS, SREZEFTERFLFRE, SHTFEREHEUNEBEEURREETME. —K
K, RESRENEDNEIZREBERMASTRETE, MIBARFILERE; RESRANETEE,
EEBFLIEEE.

2) HEANHERE

EMESRETHANBESREYE, LAAPRENMAREMPARFLENT. ERNEHKRIE, NBERAMFHE
FREM R RZHE, REDHIREFTSRFREBFT, ALRHEST RN RHHREA T RFERERBITHE
EFEBEE. NHUSREVABTULEIRERINTENRRA.

) BEZRH
BREXMABMZSZRGEENRETHITHE(BREELFHESHRB), EHMAREREATMRETELUING
AL, ERFEH(FE1R21E)IFEHER .

EHREBNERGFE, FHEETEBENESTHEMU (www.info.gov.hk/immd/). I#E Eik 18 E HE 7L
B, RlMEEEE5ERE.
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Ref: 1* Package-ICT17

6. Safety Measure on Site Construction/Dismantling Work

REEFEE TR EFR

In order to maintain the site safety of events held at the Hong Kong Convention & Exhibition Centre, with immediate
effect, a new safety measure has been implemented. This new measure is in-line with the relevant regulations
implemented by Labour Department and Occupational Safety & Health Council. Details are as below:-

1) If the construction/dismantling work is carried out at 2 meters or more above the ground, contractors should use
high reach equipment, such as metal scaffolding. In addition, the scaffold shall not be used on a construction site
unless the Form 5 report has been made by a competent person(sample of the form is attached for reference).
This form should be displayed in a prominent location of the scaffold, specifying the location, the extend of the
scaffold on the site and a statement to the effect that the scaffold is in safe working order, strength and stability.

2) Workers are required to wear safety belt while construction activities are carried out at 2 meters or more above
the ground.

3) If this rule is not observed, HKCEC and HKTDC will have the right to stop the relevant construction activity
immediately.

You are kindly requested to comply with the above safety measure and inform your contractor accordingly. If you
need further information, please feel free to contact Mr. Abel Kwan on tel (852) 2240 5466 or visit the website
at: http://www.labour.gov.hk/eng/public/content2_8b.htm for the Code of Practice for Metal Scaffolding Safety.

RERREBEZHRISGHR:, FEATEREDPLERBESIENBERERERNERACNNENI TR
EreREE, MFEY, FHOT:

1) EUHERZARMTENBEEME2AFIULINSEET, REHLAEASERE, MEBEME. Lk,
AEHVARTHBAAEBRATESHNRRL (BEMERBEAUAHEESE), sUAERLSMERMRE. 1t
RIELARMAMRNERE, RAMRNFAERESMMER, EERMRERZ2REERE, MARE

= g
= EH o

2) WERBH2AFIULSERINIALARERZEE.
3) MEERE, BETERETLREEAEIERBABINGLAMERIEETENAREEE.

FERBIERETERAETEBMAES. WFEENEZER, FHBAEKESE (BiE: 2240 5466) 3
HRE (eBHIRZRETRI), #Aik: http://www.labour.gov.hk/eng/public/content2_8b.htm.

7. Construction Waste and Exhibit Sample Disposal

EEEEBNERA

This is to notify you that the dumping of contractors’ and exhibitors’ samples, packing, construction and waste
materials in the exhibition halls, loading docks and fire exit areas at all Hong Kong Trade Development Council's
trade fair venues is strictly prohibited. Any such materials will be removed and destroyed without further notice and
the contractor or exhibitor concerned shall be liable for all expenses and costs thereby incurred. If you wish to
report the dumping of any materials in such areas, please contact Fair Management Office. Thank you for your co-
operation.

AEZBAERENRMA. BEME. RIYHLEY, —BITESZE4TEESEREMERES IS REME,.
HERKENBESLEN, @S, MEEEE LASENIRIIGHEELEE, TMESTEM, MEEREH
FHAERSSREEE. NHREEE LRGEMIN, FRIMERIBNEERE. ZHEME.
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8. Internet Access at the Fair

REEER LARHE

To ensure smooth Internet access during the fair period for business usage that requires stable connection (such
as website demonstration, download of multimedia files, remote access to company server, etc.) throughout the Fair,
exhibitors are advised to order adedicated Broadband Lineinside your booth, instead of relying on the
Wireless LAN service provided by HKCEC (Please refer to FORM 5 in the online “Additional Facilities Order
Forms”).

All exhibitors are kindly reminded that the free Wireless LAN service operated by HKCEC intends only for light and
causal usage by a limited number of users simultaneously. The wireless connection may fail or become slow and/or
unstable during the fair period, and will disconnect if the connection is idle for over 10 minutes. As an alternative to
the free Wireless LAN service, broadband connection will be set up by HKTDC in designated areas of the Fair for
both exhibitors and buyers.

If you encounter any problem with the Wireless LAN service onsite, please proceed to the Customer Service counter
at Hall 1A entrance or call the Wireless LAN Service Hotline at 2582-1846 / 2582-1849 for technical support and
assistance.

NEARAAERETHEFERERG AR EMMERBEARRWMARTE, ERTHIEDERSMARSS), &
EsER AR T AT — R MR A FAG U BAERMPER, BeknEEigaRET MEHRER FERS (B
FETEFRE AL [ BRINRIEERFERIG | MAIRAR 5).

FEZREATVLAIEERPUMERZ G BER LERBAELSERNEAFRHREERBRN LARE. FtERE
THIRER TR RIEMRAY, TREREBFHR, AHERRFLZEHTER 10 5748, ,ﬁiitﬁﬂﬂﬁi’%ﬁ’“ﬁﬁ
ik, BHEERTEERESTHN—LiEEMMREREERIERT, SSRBAEREHS —ELMANR

WETERESHEERERERBEERER L ZNEENFERGE, FEMBaNBEMAAR 2582-1846 / 2582-
1849,

L~/ )

ERESER

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel MEF (852) 2584 4333

1 Expo Drive, Wan Chai, Hong Kong Fax {8 H (852) 2824 0249
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Circular B (5)\

Special Circular — e-Invitation Leaflets to your Buyers

Dear Exhibitors,

e-Invitation Leaflets to your Buyers

In order to assist you in inviting your buyers to the HKTDC International ICT Expo 2017, an
e-invitation will be prepared for you to send to your buyers. Your buyers can hence simply
click on the e-invitation leaflet and registration on our website. The e-invitation will be sent out
in February for you to invite your buyers.

For details, please feel free to contact Mr. Jamie Tam on (852) 2240 4023 or at
jamie.ck.tam@hktdc.org.

Thank you for your attention and wishing you a successful exhibition!

Hong Kong Trade Development Council

KA - B

HRERE:

BT EHRER

AT EARBFERSHEARERBREMBXMEE 2017, ®RE#E 1% ETHEZKG
wT EEEA. E/\ﬁ_llo{%ﬁfﬁ?nﬁ?ﬁ%a%, SRAUARER ?ma?!i_tﬁ’l ERHE EERT,
£r] 2] BELEBEH. EFARBER-AHEE.

HEEMEERE, 5EE(852) 2240 4023 = BEFZE jamie.ck.tam@hktdc.org ELZE{hE) A B4R

EBEER
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Bt Circular (6)

16™ April 2017 Open to Tertiary Students

2017 &£ 4 B 16 B4R FE LR BE L8

Dear Exhibitors,

To nurture young talents for the IT industry, the last day of the International ICT Expo (i.e. 16th April 2017,
Sunday) will be opened to tertiary students. Tertiary students may enter the fairground by presenting their
valid student cards at the registration counter of Hall3F-G. Career talks will be arranged and exhibitors
are welcomed to share their insight and experience with students. Exhibitors are also welcomed to recruit
internships and conduct onsite interviews for suitable candidates. Details on the sharing session and

recruitment arrangement will be released shortly.

Thank you for your attention and wishing you a successful exhibition!

Hong Kong Trade Development Council

AHTRESHF—RKEEAREARSEANEBURIMNAEMEHITEERN TH, BEEEARSEE
RE—X (20174816 H E28H) #ARTELRRBESEH. B LRREER 3F-6 RESC
BHRANBEFEINGESH. KEENERLH—RIIRERBRERE 1T ¥ TR FEHTE
2, WEMEEMEFHRS IT1TE. SRETINE BETIBIERER. EERFFEHEREEL .
VE .
REUL BERIRHRIN!
BAEGERE

&Gz
AEE

aule
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EEERBE
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Circular (7)

Combined Fair Catalogue with HKTDC ICT
Offers Exhibitors Greater Benefits
To better promote exhibitors’ products worldwide, the fair catalogue of HKTDC International ICT Expo 2017
will be combined with HKTDC ICT, Apr 2017 Issue. Featuring fair information, floor plan and exhibitor

list, etc., helping you reach visiting buyers effectively.

Cross-platform promotions

Print Version = }
T iotrihitard 4 maximise effectiveness

= Distributed free
at the fairground

A dedicated QR code will be provided.
Buyers can scan the code via their
smartphones or tablet devices to browse the
Online and App versions. They are directed
to advertiser’'s webpage on hktdc.com to see
more details.

Online Version App Version

(www.hktdc.com/magazines) (search for "HKTDC")

« Instant email to relevant buyers = Free download by iPad, iPhone and
Android device users

Tble of Contants | Prvduet Hogasime | Subacrin -t

Snohaclomo = Service/Company search

|| | * Notes/Record function

= Instant enquiry

= Interactive functions
enhance brand image”:
embed product details, 360°

animated photo and video e

verification icon samples

HKTDC Online Marketplace (www.hktdc.com)

Exhibitors can promote their company information and products/services on
www.hktdc.com for one year (10 items on the Chinese and English sites
respectively). The verification icons which hktdc.com online package
advertisers got will automatically be featured in the online and App versions of
their full-page advertisements to boost buyer confidence.

Please refer to the Order Form online for advertising details. Thank you for
your kind attention.

Hong Kong Trade Development Council

# Interactive functions of electronic versions are additional paid items,
please contact HKTDC for details.
*  All photos are for reference only

L~/ ")

-

BT I
mbernational ICT Expo

1
{!ﬂiﬂﬂ&ﬁ!

Booth No. 1A-B18

Exhibitors’  full-page  ads
bearing the HKTDC-designed
fair label with booth number at
the designated bottom right
corner will be placed at the
front of related advertising
sections

e When buyer tap the ﬂ icon on

the App version, the exhibitors'
booths locations will be shown
on the floor plan to encourage
buyers to visit.

LHEE

hktdc.com company page

sample
BEREERS
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel & (852) 2584 4333
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SRBEMAT 2017 £ 3 B 13 HELATEB DIY F& - My HKTDC BT LHERER - AU ENSEEREDE A= HAEM
BERY - RETREZHNEREN - My HKTDC EABSATI£/ (http://www.hktdc.com/diy) -

EHONE: EFRBEEL (852) 1830 668 SHEEH ict2017@hktdc.org
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EYduIEE Your Exhibition

Effectiveness

hktdc.com

with

(8)

All eligible exhibitors of the HKTDC International ICT Expo 2017 are entitled to a one-year online
promotion at www.hktdc.com from (February 2017 to January 2018), introducing your company
together with photos and information of 10 products/ services.
With your presence on hktdc.com, it helps to bring relevant buyers to your booth and increase your
enquiries before and after the fair via our business matching activities. If you have done so, please also
consider accepting online transactions at hktdc.com Small Orders. Learn more at
http://smallorders.hktdc.com/supplier now!

'Capture Buyer Contacts via Exhibitor QR Code

How does it work?

BUYERS

O

Download HKTDC Market-
place App for FREE from
App Store/Google Play (or
from the buyer badge)

Activate the scanner by
scanning the Buyer QR
code on the badge

¥ BOOKMARK
This Exhibitor

Scan Exhibitor QR code at
your booth to access your
online profile

onr
=0 omex
St e

Ee e, P Ea @~ Qw O @

fn

s @ %

FELERL QWO @

ke s ceLss .

T
Ay

Receive a daily summary
from us with all the
exhibitors’ information they
have scanned

EXHIBITORS

- WEA

Update your profile on
hktdc.com with the latest
company and product/
service photos and
information before the fair

| ¥ BOOKMARK
This Exhibitor

.
-
RRCgwerto

Receive a name card
drop box with your
Exhibitor QR code
during move-in

Place the box prominently at the
booth and invite buyers to scan
for record and information
exchange

Receive a daily summary
from us with contact
information of those buyers
who have scanned your
code
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z Instant Referrals Draw Buyers to Your Booth

Buyers will be provided with a list of relevant exhibitors
before and during the fair, based on products they are
looking for.

The more product photos available on hktdc.com, the
higher the chance you will be referred to buyers.

- |

hktdc.com Free Sourcing Service

3 Meet with VIP Buyers

Sourcing meetings will be organised for VIP buyers
during the fair. Exhibitors with relevant products/
services will be pre-screened and referred to the buyers
for face-to-face meetings. Again, the more product/
service information on hktdc.com, the higher the
chance you will be referred to VIP buyers.

Act fast and submit the Products/Services information with photos by logging into the
DIY platform - My HKTDC on or before 13 March 2017 in order to capture the above
business opportunities.

For the user guide of My HKTDC, please visit http://www.hktdc.com/diy/

Enquiries: Tel: (852) 1830 668 or email: ict2017@hktdc.org

L~/ )
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Date: 3 February 2017
For Selected Exhibitors |

FREE - Social Media Collaboration with HKTDC

Social Media is becoming much more important to all natures of business nowadays. It's a
powerful tool which provides a series of benefits to your business including brand
development, product exposures, advertising and customers’ loyalty building etc. HKTDC
has been using different social media platforms to promote the fairs, and we have a very
strong social media network to reach out to potential buyers locally and overseas.

3 steps to help you to go extra mile for enhanced publicity:

1) Share on your company’s social media platforms

HKTDC will roll out a number of posts promoting the fairs at the following platforms.
Simply share the feeds of the TDC fairs in concern (if applicable) onto your company
social media accounts to help the potential visitors/ businessmen to know more of the
fairs’ development — in terms of scale, events and opportunities. Together, we can
create a viral campaign.

Please visit HKTDC’s exhibitions social media accounts as follows, LIKE our pages and
SHARE our key posts:

+

Facebook Wechat Instagram LinkedIn Google+
HKTDC.Exhibition HKTDCfairs HKTDCLifestyle HKTDC Electronic HKTDC FHHEEHF

2) Inform us of your key posts/feeds relevant to the fair on
social media platforms/blogs

If you are promoting your company’s exhibits of the fair on your own social media
platforms/blogs, or if you are sharing some market intelligence and insights in relation
to the industry, please do let us know so that we can again share your information (if
applicable) on HKTDC platforms.

Criterion of selection: 1) Useful Insights on the Markets/ Industry development 2)
Innovative products or newly-launched products with special features at our fairs. Each
company can provide us 2 blasted feeds for consideration.

You can alert our colleague by email: Mr. Rick Chan: rick.c.chan@hktdc.org after your
posts being rolled out on FB in the period of 1-31 March 2017.

HKTDC Social Media feeds:

(Bl MBS ST HFET
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3) Simply #hashtag your posts/feeds relevant to the fair on
social media platforms (e.g. #HKTDC #ICTExpo)

Simply add #hashtag on posts/ feeds that are related to our fair. It can facilitate
searching by traders and us.

Remarks:

- This initiative is applicable for selected exhibitors only and successful participants of
HKTDC International ICT Expo.

- The Organizer reserves the right to decide whether your submitted information could be
used and to decide on which content of your company/ products to share on HKTDC’s
social media channels.

- The Organizer reserves the right to decide on which channels and the frequency and the
timing of blasting, without prior notice.

Email this reply slip to: rick.c.chan@hktdc.org

Deadline of Submission: 3 Feb 2017

Please fill in your company’s account name on the following platforms (please
tick where appropriate):

O Facebook Account name:

O Wechat Account name:

O Youtube Account name:

O Others (e.g. market information/ product information at your company blog,
please specify):

( ) Your company agrees to allow HKTDC to use partial or entire information
of the relevant (fair-related) information listed on your above-mentioned
platforms on HKTDC’s social media platforms, without prior notice.

Company Name:

Booth No.(if any):

Contact Person: Position:
Tel.: Fax:
Signature: Date:

Please make copy for your own record.

~— End—
L~/
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EUBHRMBBEABERREEN - BADTHTE BTNHREEEE SESEIMENAL
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Facebook Wechat Instagram LinkedIn Google+
HKTDC.Exhibition HKTDCfairs HKTDCLifestyle HKTDC Electronic HKTDC FHHEEHF
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=3B BB TRETA -
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3) IF#EREIRE (Hashtag ) M2 BEAEEREMANETAS L

(e.g. #HKTDC #ICTExpo)
BATEECHAREEETRMEMNNRHERBEMAEMIER - HEMF M L#ICTExpo EERE - U
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wiE:

- NEFEFHREAREERBENINESRE 2017 FEREMRXBEZRER -

- BEATRHENTRGREERR - THEERETEHERARENBSABHRERERE -

- EMERREREMRRIENEMEE - BMBENENRBNEHEN  MATSTEM 82T -

EZ DU EHRIEE 2 rick.c.chan@hktdc.org
#HIEHER: 20171831 H
At SQAENMAREREE (EEENZER LT A):

O Facebook HZEMEERE

O Wechat W58 ERHE

O Youtube 38:E8R
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—~

) AABIREMANESLRBEMAMN LR HENTSEEIEE/ ARNBEERR
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Dear Exhibitors,
May | wish you every success in the forthcoming exhibition.

The Customs and Excise Department takes proactive enforcement
actions against piracy and counterfeiting activities to protect the rights of
intellectual property rights owners. We would like to remind you to ensure
that all products exhibited or sold are genuine to avoid breaking the law.

Under the Copyright Ordinance, anyone who, without the
authorization of the copyright owner, exhibits in public, sells or possesses
an infringing copy of a copyright work for commercial purpose is liable to
prosecution. The maximum penalty is imprisonment for 4 years and a fine
of HK$50,000 for each infringing copy upon conviction.

Under the Trade Descriptions Ordinance, it is a criminal offence to
sell goods with false trade descriptions or forged trade marks. The
maximum penalty is imprisonment for 5 years and fine of HK$500,000.

To report copyright infringement, forged trademark and false trade
description activities, please call Customs’ 24-hour hotline at 2545 6182.
All information will be treated in strict confidence.

(KCNg)
for Commissioner of Customs and Excise

January 2013
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